
The following is a checklist of steps to starting your business. These steps provide a general overview, but you 
should check with a professional to determine the legal, financial, and tax obligations specific to your business.

Complete Your Business Plan (covered in Chapter 1 and Appendix B)

99 Establish your business vision and mission.
99 Determine your management structure.
99 Identify your facility requirements and location.
99 Research your market and identify your competitors.
99 Establish a marketing plan and expansion goals.
99 Determine your break-even point and your financial goals.

Choose Your Form of Organization (covered in Chapter 2)

99 Hire a lawyer to prepare organization documents and give legal advice on business issues.
99 Choose a form of organization (i.e., sole proprietorship, partnership, or corporation).
99 Prepare and file business organization documents (i.e., Partnership Agreement, Articles of Organization, 

Articles of Incorporation, etc.).
99 Register any fictitious names with the proper state and local municipalities.
99 Obtain the required business licenses from state and local municipalities.

Set Up Business Finances

99 Select an accountant to prepare financial documents and give business financial advice.
99 Select a banker and open a business checking account.
99 Apply for business loans (if applicable).
99 Apply for business credit cards and establish a line of credit.

Obtain the Proper Contractor’s Licensure (covered in Chapter 3)

99 Obtain the proper application materials and review the process for obtaining licensure.
99 Complete application materials with required documentation.
99 Understand the requirements for maintaining proper licensure.

Assess Your Areas of Risk and Obtain the Proper Insurance Coverage (covered in Chapter 4)

99 Select an insurance company and agent to help assess your risk and coverage requirements.
99 Obtain business insurance (liability, workers’ compensation, automobile, etc.).
99 Obtain required bonds.
99 Obtain unemployment insurance registration materials from the proper state agency.

Obtain the Proper Tax Documentation (covered in Chapter 15)

99 Apply for a federal employer identification number (if applicable).
99 Obtain a state employer identification number (if applicable).
99 Obtain the proper federal and state tax forms (i.e., sales and use tax, withholding tax, etc.).
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